
Event Planning
� 1. AssLst Ln SlannLng at least tZo oII�sLte eYents LnFlXdLng one 

oI the IolloZLng� EXt not lLmLted to�
 a. Camping Trips

 b. Field Trips

 F� Pathfinder %LEle ([SerLenFe TrLSs �Area� ConIerenFe� 
8nLon� 'LYLsLon leYels�

 d� 6SeFLal eYents not regXlarl\ sFhedXled E\ the FlXE
 e. Other ______________________

� 2. Coordinate with Administrative and Teaching Operations 

to insure events or activities needed have time allocated for 

Investiture requirements, and that proper preparations are 

made� PreSare� maLl� and Sost all neFessar\ SromotLonal 
materials, a schedule, task assignments, menus, and 

activities.

 3. AssLst Ln SlannLng Ior ShotograSh\�YLdeograSh\ Sersonnel 
to provide pictures to be used for reporting the event and 

Ior SromotLng \oXr Pathfinder FlXE mLnLstr\�

Logistics
� 1. AssLst Ln SlannLng FamSsLte la\oXt 	 IaFLlLtate FamSsLte setXS�
� 2. Assist in developing a packing list, preparing and packing 

all general club gear, and unpacking, accounting for, and 

repairing general club gear upon return from an event.

 3. 'eYeloS and Ee read\ to Farr\ throXgh alternatLYe Slans 
shoXld the eYent haYe to Ee Fhanged Ior an\ reason� �L�e�� 
rain, snow, cancellation, etc.)

Food
� 1. Assist in developing a menu and food supplies list for the 

event. Assist in the purchase of required food items & supplies.

� 2. Assist in unit assignment to KP, food preparation, water 

detail, and wash station.

 3. 'eYeloS FlXE gXLdelLnes Ior Iood saIet\� /earn aEoXt \oXr 
state�reTXLred Iood saIet\�handlers SermLt� *et a SermLt LI 
\oXr state alloZs Ior mLnors to aFTXLre one�

Off-Site Safety
� 1. Assist in planning, scheduling, and arranging for adequate 

and SroSer saIet\ at deSartXre� on sLte �LnFlXdLng nLght 
watch if needed), and at the return point.

� 2. Coordinate with the TLT attached to Records Operations to 

collect and record permission slips, fees or other required 

SaSerZorN Ln SreSaratLon Ior deSartXre� TraFN and tall\ the 
groXS total Ior FlerLFal and seFXrLt\ reasons�

 3. Assist in making arrangements for adequate transportation, 

including vehicle preparation and reservation, written 

dLreFtLons SroYLded to all drLYers� and emergenF\ SolLFLes 
and meeting places arranged for and communicated to all 

parties concerned.

Expectations
� 1. Meet deadlines.

� 2. Work together without prodding.

� 3. CommXnLFate eIIeFtLYel\�
� 4. Exhibit a Christian spirit.
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Activity Operations Tasks
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