
Outreach Operations Tasks

Outreach Planning
� 1. Assist in planning at least two events including one of the 

IolloZLng� EXt not lLmLted to�
 a. Can Collecting

 E� CommXnLt\ 6erYLFe
 c. Outreach Dinners

 d� Pathfinder 6aEEath
 e� 9aFatLon %LEle 6Fhool
 f. Evangelism

 g. Other ______________________

� 2. Coordinate with Administrative, and Teaching Operations to have 

programming for the event.

 3. AssLst Ln SlannLng and Ee read\ to Farr\ throXgh alternatLYe Slans 
shoXld the Srogram haYe to Ee Fhanged Ior an\ reason� �L�e� raLn� 
snow, cancellation, etc.)

Logistics
� 1. Assist in developing a packing list, preparing and packing all 

materLals and neFessar\ eTXLSment� and XnSaFNLng� aFFoXntLng Ior� 
and repairing all equipment upon return from an event.

� 2. Assist with developing a menu and food supplies list for the event 

as needed.

 3. Coordinate with the TLTs assigned to Administrative and Activities 

2SeratLons to Fonfirm adeTXate and SroSer saIet\ Ls arranged Ior 
Eoth on�sLte and oII�sLte aFtLYLtLes as needed�

Communications
� 1. AssLst Ln SromotLng the eYent E\ SreSarLng� SostLng� and maLlLng 

all neFessar\ SromotLonal materLals�
� 2. Assist in preparing, distributing and posting information at the 

event such as programs or bulletins, menus, staff assignments, and 

activities.

 3. 'eYeloS a reSort aEoXt the eYent E\ ZrLtLng�EloggLng the detaLls 
TXotLng SeoSle·s e[SerLenFes and LnFlXdLng SLFtXres oI Zhat 
haSSened� 6hare \oXr reSort ZLth \oXr FlXE� \oXr FhXrFh� \oXr 
Area CoordLnator� and \oXr ConIerenFe leaders�

Share Your Faith
� 1. 'eYeloS and SraFtLFe the sNLll oI sSeaNLng and readLng Flearl\ Ln 

front of a large group. Practice voice projection, annunciation of 

Zords� FlarLt\ oI thoXght �L�e� annoXnFements� sFrLStXre readLng� 
SXElLF sSeaNLng or SreaFhLng� stor\tellLng� «�

� 2. 'eYeloS and SraFtLFe the sNLll oI Sra\Lng Ln SXElLF� /earn dLIIerent 
st\les and t\Ses oI Sra\ers �L�e� SrLYate Sra\er� meal Sra\ers� 
LnterFessor\ Sra\er� FongregatLonal Sra\er LnYoFatLon Sra\er� 
benediction …)

 3. 'eYeloS \oXr Sersonal testLmon\ Lnto a three mLnXte short stor\� 
6hare Lt ZLth \oXr IrLends� \oXr IamLl\� and \oXr staII�

Expectations
� 1. Meet deadlines.

� 2. Work together without prodding.

� 3. CommXnLFate eIIeFtLYel\�
� 4. Exhibit a Christian spirit.
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